
Course: B.A. 

 SUBJECT: BASIC COMPUTER INFORMATION TECHNOLOGY-II 

SEMESTER: III 

Note:-attempt all questions.  

 
 

Que.1  What is Ms- Word? Write various applications of it?   

            Ms- Word D;k gS \ bldss fofHkUu applications dks fyf[k,A 

Que.2   Write bullets and numbering with suitable example. 

                Bullets vkSj numbering dks mnkgj.k lfgr le>kb,A 

Que.3   What is Ms-Excel ? Explain different uses of Ms- Excel. 

Ms-Excel D;k gS \  Ms-Excel ds fofHkUu mi;ksx dks le>kb,A 

Que.4   What is function ? Explain various type of function in Ms – Excel. 

              Function D;k gS \ Ms – Excel. Esa  fofHkUu izdkj ds function dks le>kb,A 

Que.5  What do you mean by Ms – Power Point? Write steps to create blank presentation. 

              Ms – Power Point Lks vki D;k le>rs gS\ blank presentation cukus ds pj.kksa dks fyf[k;sA 

Que.6  Write short notes on:- (Any three) 

       laf{kIr esa o.kZu dhft,» 

(1) Copy and Paste of new slide 

(2) Text alignment  

(3) Find & Replace 

(4) Adding duplicate slide 

Que.7  How can we add a new slide, sound and animation in a slide. 

fdlh slide esa ge fdl izdkj ,d ubZ slide, sound rFkk animation dks tksM+ ldrs gS \ 

Que.8     How we can draw and insert object using ClipArt, picture and chart? 

fdlh ClipArt, picture and chart dk mi;ksx djds  sge fdlh vkCtsDV dks dSls cuk o tksM+ 

ldrs gS \ 

Que.9  What do you mean by Internet? What is the need of antivirus software? 

       baVjusV ls vki D;k le>rs gS \ ,UVhokbjl lk¶Vos;j dh D;k vko”;drk gS \ 

Que.10    Write short note on:- 

 



            laf{kIr esa o.kZu dhft, %& 

(1) E-Mail 

(2) Domain name 

(3) Web Browser 


