Course: B.A.
SUBJECT: BASIC COMPUTER INFORMATION TECHNOLOGY-II

SEMESTER: I

Note:

-attempt all questions.
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Que.l1

Que.2

Que.3

Que.4d

Que.5

Que.6

Que.7

Que.8

What is Ms- Word? Write various applications of it?
Ms- Word @11 8 ? s faf¥= applications @1 ferfRay |

Write bullets and numbering with suitable example.

Bullets 3R numbering &1 I&T&xvT Afed AR |
What is Ms-Excel ? Explain different uses of Ms- Excel.
Ms-Excel ®T 8 ? Ms-Excel & faffi=r SR &1 9@V |
What is function ? Explain various type of function in Ms — Excel.
Function ®T 8 ? Ms—Excel. ¥ faff=1 &R & function &1 THSSV |
What do you mean by Ms — Power Point? Write steps to create blank presentation.
Ms — Power Point ¥ 319 &7 |HSId &7 blank presentation 919 & =ROIN &l fofRa |
Write short notes on:- (Any three)
Tferd & gui9 PifoTe+
(1) Copy and Paste of new slide
(2) Text alignment
(3) Find & Replace
(4) Adding duplicate slide
How can we add a new slide, sound and animation in a slide.
f<l slide % 89 fd 9®R Ud =13 slide, sound AT animation &1 Sir$ AHd & 2
How we can draw and insert object using ClipArt, picture and chart?
f&= ClipArt, picture and chart &7 ST &R &9 fhdl 3fTeoide &I & 947 9 SIS
|Hd T ?

Que.9 What do you mean by Internet? What is the need of antivirus software?

Se¥IC U 3T T AU § ? UeIdieyd ATFcdIR &l R JaeIHhdl § 2

Que.10 Write short note on:-
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1) E-Mail
2 Domain name
(€)) Web Browser



